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Create Ship Notice

Following order confirmation the 

goods must be packed and 

shipped.

Click “Create Ship Notice”

Confidential ©  2023 Rolls-Royce Not subject to export control  2



Shipment Notification
Individual deliveries

1. Search for wanted order 
number.
000 must be entered before 
the order number. (e.g. 
0003519016)

2. Marking the order

3. Click on "Create shipping 
notification"
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Shipment Notification
Multiple deliveries

By selecting the orders to be 
shipped and clicking on 
"Create shipping notification" 
you will be taken to the 
notification of the delivery.
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Create Ship Notice
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1. Enter packing slip ID/delivery note 
number
2. Select delivery date
3. Select shipping method
4. If hazardous goods are 
involved, select hazard type
5. Name of carrier 
must be selected
6. Enter tracking number. In the case 
of express deliveries, enter the 
service level
7. Note: delivery note number is 
limited to 20 characters!
Please enter only 1 delivery note 
number – if multiple delivery note 
numbers are entered here, it causes an 
IDOC error.
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Create Ship Notice

Please note:

Delivery shipment number:

Only delete/change RRPSTRACKING if a 

shipment number exists. If the regional 

carrier has been selected by RRPS, 

RRPSTRACKING stays as it is.

Service Level:

If this is an express delivery, you will be 

given the reference number by your 

buyer.
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In the ship notice you can 
upload delivery notes and 
shipping papers.

In the case of hazardous goods the 
relevant documents must be 
uploaded.

The hazardous goods details must 
be entered at header and item 
level.

Note:

The delivery note number in the 
Ariba SCC ship notice will be 
limited to 16 characters in future.
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Shipment Notification
Individual deliveries

ATTENTION: Check the 
quantity of items to be 
shipped, will not be taken 
over automatically!

Then click on "Pack item"
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Shipment Notification
Multiple deliveries

ATTENTION: Check the 
quantity of items to be 
shipped, will not be taken 
over automatically!

Then click on "Pack item"
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1. Creation of Dispatch 
Notification (ASN)

Purchase Order Item
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Date fields must be filled in 

the format Jan. 12, 2024.

It is best to select the date 

via the calendar icon in the 

field on the right.

1. Enter the quantity you want to ship.

2. Batch number field.

3. In order to be able to enter the country of origin, a batch number is required.

4. Production date, if specified in the order.

5. Expiration date, if specified in the order. In order to enter the batch number, you will also need to enter it.

6. Please ignore this field as it has no function.

7. Further item details can be entered here (see next slide).

8. With one click, further batch information can be entered for the item.

9. Notes can be recorded here, which are also printed on the delivery note (e.g. in the case of load carriers that deviate from PV).



1. Creation of Dispatch 
Notification (ASN)

Purchase Order Lines -
Details
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1. The information is not needed.

2. The information is not needed.

3. Please ignore it as this information is not needed.

4. In the case of a dangerous goods item, all necessary information must be entered here at item level (dangerous goods type, code and dangerous 
goods description). 

5. Please do not make any adjustments to these fields, as this will have no effect.



1. Creation of Dispatch 
Notification (ASN)

Purchase Order Items
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1. Additional order lines can be added to the ASN.

2. This button is not required. Please ignore. 

3. This can be used to print the delivery note and the inspection labels.

( However, this may only be done after notification has been made)

4. This can be used to enter packaging information ( see 2nd article packaging) ( The following mask can be confirmed with "Continue“). 

5. Saving the ASN as a Draft.

6. Leaving the mask. In the next view, you can decide whether you want to save the ASN, delete it, or cancel it.

7.         Takes you to the final exam overview. Before that, however, the packaging should be done (button 4).



Note:

In Ariba multiple delivery notes cannot be packed in one collection order. 

The supplier can only create one delivery note per collection order.

However, it is possible to have multiple purchase orders with the same delivery 
note in an order.

If the notification is not completed, it can be found in the drafts.
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Create Ship Notice



Thank you for your attention!
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